
PTA Committees

Assemblies

Coordinate cultural arts programs to be presented to students, according to 
school schedule and assembly budget.  Initiate contact with performers, process 
contracts, payments, set up requirements and contacts with school.  

Auditor

This individual audits the book keeping records at the end of the PTA fiscal year 
to ensure PTA compliance and fiscal responsibility.  

Birthday Books

The birthday books committee purchases a variety of children’s books from 
Scholastic using funds provided by the PTA.  The books are kept in the school 
office.  Children come to the office on their birthday (or half birthday) to 
choose a book to keep.  The committee chairperson is responsible for ordering 
the books, requesting payment, and displaying the books.  

Box Tops

This committee is responsible for collecting, sorting, and mailing Box Tops for 
Education labels.  Reminder notices and information letters are sent home with 
students on a monthly basis.  

Collection Display Case

This person organizes the students who are interested in sharing their 
collection(s) in the glass case on a weekly basis.  

Family Food Nights

This committee looks for fundraising opportunities at businesses in our 
community.  This is an ongoing monthly event.  



Family Reading Night

This committee organizes and advertises a night during National Family Literacy 
month (November).  Usually there is a story teller that has to be reserved and 
each child in attendance receives a free book.  

Family Fun Nights 

This committee organizes a Movie Night in the winter and Bingo/Loteria Night in 
the spring.  There are many volunteer opportunities available and needed in 
order to host these events. These are both fun, successful nights that families 
look forward to every year.  Both are important fundraisers for the PTA.  

Fall Fundraiser

The Fundraising Committee’s goal is to raise money in a no stress, fun and 
family friendly way.  All money raised goes directly back to Coventry.  This is 
the primary fundraiser that is done for the year, which finances the majority of 
our PTA programs.  

Fifth Grade Celebration

This committee organizes a celebration for the 5th grade class at the end of 
the school year.  Typically scheduled on a Friday in May, after school hours.  
This may be a celebration in the school multi-purpose room (cafeteria) or at 
another location off school grounds.  

Parent Group Advisory Council (PGAC)

PGAC meets monthly with a representative from each of the District #47 
schools and the Superintendent, to discuss particular topics of concern or 
interest for our district.  The Coventry representative creates minutes to be 
discussed the PTA meeting.  

Spirit Wear

This committee coordinates the purchase and distribution of merchandise with 
the school and the selected vendor. This may be done as often as the 
committee chair desires.  



Staff Appreciation

Staff appreciation meals are held during fall conference week (October), and 
Staff Appreciation Week in early May.  Volunteers assist with any and all of the 
following: decorating, set up of tables, serving food, clean up, and making 
favors or small gifts.  

Teacher Assistance Program (TAP)

TAP is a wonderful way to volunteer at Coventry.  TAP is responsible for 
photocopying, binding, laminating, collating, and a variety of other tasks for all 
the teachers.  The chairperson trains the volunteers on how to effectively use 
the equipment available.  Volunteers work in the TAP room either on a morning 
or afternoon shift. Many volunteers are needed weekly, bi-weekly, or even 
monthly. 

Wee Deliver 

Wee Deliver postal system was set up by the U.S. Post Office to promote 
writing within our educational system.  Students can write to classmates, 
former teachers, siblings, and friends and “mail” their letters in our mailbox.  
The Wee Deliver post office is run by our 3rd and 4th grade volunteers.  This 
committee chairperson oversees the management, training, and scheduling of 
the “employee” volunteers.  

We hope this information has been helpful in introducing you to our school and 
PTA programs.  Please contact us with any questions.  

email: clcovpta@gmail.com

President- Kristin Kohlhase 
Treasurer- Carol Murin 
Vice-President- Katie Greenwell
Secretary- Kristie Alford 

Thank you!

mailto:clcovpta@gmail.com

